UNITED NATIONS DEVELOPMENT PROGRAMME
TERMS OF REFEREMNCE

Pragramme litle ~ Environment and Energy { Chemicals portfolio _|
Fraject Mumber RIDACOT27 37 (50%). Donor 10003, Fund 82000, Activity4
PID Q0OBEEDZ (50%:), Donor 10003, Fund 62000, Activity1 2.5
Job Code Title Project Coordinator (PC)
Working nature: Fulltime assignmeant
Working hours 20 hours & week (08:30-17:30; 12:00-13 00 lunck time)
Cuty staticn: Bishkek
| Pre-classfied Grade: a0 a8
| Superyvisar: Environment and Energy Programme Dimension Chief (DC)

| II. Organizational Context

Chemicals oring mary benefits to societies and represent a vital element of human development.
However, without good management and disposal practices, chemizal substances as well as
wasles have the potential to pose significant risks to human health and the environment, with the
poorest members of the glebal commurity, pariculardy womer and children. most vulnarable ta
their regative affacts

UNDP prometes the Sound Management of Chermvcals (SMC) and Waslte as an important aspact
of our work Lo reduce global paverty and achieve the Millennium Developmant Goals (MDGs)

LINDP targets unsustainable managemenrt approaches, as well as unsustzinable consumpticn

| ard production patterns, including pocr desgn and material shoices These issues are the roal

causes for resource depleticn, waste generation and pollutizn, impeding sustainacle human
develooment

Within the framework of the Strategic Approach to International Chemicals Management
{SAICM, UNDF advocates for the inlegration of scund chemicals maragernent priorities into
naticnal environmertal and povery reduction glanning framewerks and helps countries access
resources to improve their chemical and waste regimes

In Kyrgyzstan. the SAICM issues were integrated into the sectorial development plans of the |
Ministry of Healthcare, the Ministry of Agriculture and Melicration, the Ministry of Emergancy
Situations, the State Agency on Envirenment Protecton and Forestry (SAEPF), as woll as to the
Programme ar Transition to Sustainable Development 2013-2017 More specifically, thess
issues are.

- Healthcare - expansion of monitoring system. including product safety and safe workolaces,
strangthening evaluation of health effects of chemicals, eic,

- Agriculture - organic agriculture issues, access to more safe pasticides, disposal of 150 tons of
obsolete pesticides

- Emargenoy situations - praventior of hazardous praoduction, disposal, et

UNDP Kyrgyzstan has been supporting the Govarnment of tha Kyrgyz Republic in adcressing the
challenges associated with scund management of chemicals as wel as n fuflling the
commitments of the Govarnment under different international abligations related to sound
management of chemicals {conventions and pratecsls) through implementation of a multitude of

_prejects, Namely with technical and expert support of UNDP Kyrgyzstan, the government has
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completed Muncipal waste maragement and SAICM projects ang s currently implamenting a set
of prejects related to Management and disposal of PCBs in Kyrgyzstan, and Protection of Human
Health and the Enviranment from Unintertional Releases of Paps and Mersury from the Unsoung |
Disposal of Healthcare Waste in Kyrgyzstan, |

Under the guizance and supervision of the DT, the PC 1s expected to provide high quality
services to the Frogramme Dimension lo ensure timely and efficient cocrdinatior ard monitoring
over implementalion of respactive projects and provide sunstantive guidance for the effective
delivery and alignment with the global practices. The PC promotes a client, quality and results-

orientad approach
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Ensure aligning the project activities within the UNDP mandate and corcorate prioilies,
Maticnal strategiesicrogramme, Project documents and contrbution to the capacity
development of the national countergart instifutions.

Celiver tmely implementatian of the work planis) as endorsed by the Project Board and
appraved by UNDP;

Monitering and the quality control, particulary on safaty, of irput from consultants and
subcontractors providing assistance to the srojoct{s);

Ensure adequate nformaton flow, discussions and feedback among the various .
stakeholders in coordiration with UNDP Programme and Folicy Acvisory Unit and !
Frogramme Oversight and Support Unit {POSU) per the management arrangaments
estabtlished n the Project Document{s) and to the project{s) working groups:

Ensure cperational management of the Project{s] in comeliance with the UNDP Rules
ang Regulations, Provide general and financial administration of the projectis);

Frepara the Froject Annual Werk plans, Quarierly Operational Repaorts. Project
Implementalion Reviews, Frogress and Final Reparts Budge! Forecasts

Ensure tne delivery of the assigned project{s) resources agairst approved budgets,
Ligiss wilth key stakenclders and other partnars Lo ensure proper cooroination and
parirership within the framawors of the Project{s] activities implemesntation;

Ensure fulfillment of standard procedures. including the ones on procurement, cantracling
af services and formalizing partnershios, in accorgance with UNDP Rules and
Regulatons

- Regularly assess performance of perscnnel and consuitants working under hisfasr

supervision (it applicabla);

Undertace regular montonng and evaluation field visits;

Ensure harmonious and coordinated arcjectis) execution including budget preparation
and management. planning and general montoring of the grojectis) and national staff
Handle correspondence and keep the filing system related to the Projectis) and to
general project matters in compliance with the UNDP Rues and Regulations:

Ensure proper documentation and codification (knowledge management) of programme
methodaolegies and experences for wide disseminatior and instituticral memary;
Arrange Project{s} events including meetings trainings and other actwvities related o
YWork planis) implementation;

Secure soordinatior of the Project(s) acliviies with other projects and nitiatives lowarcs
avoiding duplication of work and particioatory and greater results,

7. Maintain ang feed mplameriation level information to support the resource mobilizaton

afforls of the Office in the fie'd of Chemical and waste management {when and as
nesdead)

| Perform other duties that may be required by Dimension Chief for effective implemantation of the
Project activities



IV, Recruitment Qualifications/Competencies

Master degree ar eguivalent in environment ! business
Education | administration ! environmental management ! chamical
management  medical or other relevant fiela
- 2 yzars of relevart work exparience in environmeantal

Experience: area;

- Knowledge of chemical ar waste management and

enviranment protection issues

- Experience of groviding management advisory services

- Experience in managing teams,

- Be familiar with development methodologies, naluging
participatory epproaches to strategic planning, siraleoic
| management and the management of inst tuticnal change in

daveloping countries

V. SBignatures- Post Description Certification

- Expenence of work with the international arganizaticns, high-
leve! government officials representing central governmental
bodies and local agministrations

- Experience in the usage of computers and office soflware
packages (MS Word, Excel, etc . o

| Fluency in Englsh and Russian languages. Knowlsdge of

Language Requirements: Kyrgyz anguage 1s a0 acvaniage
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